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BANGLADESH                                                                                        |          admin@compliancebangladesh.com          | compliancebangladesh.com  
          

Date: [Date of Submission]


[Recipient's Name]
[Recipient's Title]
[Company Name]
[Company Address]

Subject: Resignation Letter

Dear Sir,

I am writing to inform you of my decision to resign from my position as [Your Position] at [Company Name], effective [Last Working Day].

I have recently been offered a new opportunity that I believe aligns more closely with my career aspirations and professional growth. This new role presents challenges and learning opportunities that I am eager to embrace.

I am committed to making this transition as seamless as possible and will do everything I can to ensure that my current projects are completed and handed over appropriately.

I want to express my sincere gratitude for the opportunities and experiences I have had during my time at [Company Name]. I have learned immensely and have enjoyed working with such a talented team.

Thank you for your support and understanding.

Best regards,
__________________________

[Your Signature (for printed letters)]

[Your Name]
[Your Address]
[City, District, Postal Code]
[Email Address]
[Phone Number]

