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BANGLADESH                                                                                        |          admin@compliancebangladesh.com          | compliancebangladesh.com  
          

Date: [Date of Submission]


[Recipient's Name]
[Recipient's Title]
[Company Name]
[Company Address]

Subject: Resignation Letter

Dear Sir,

I am writing to formally resign from my position as [Your Position] at [Company Name], effective [Last Working Day].

Due to personal reasons, I have decided to step down from my role. This decision was not made lightly, but I believe it is the best course of action for my personal well-being at this time.

I am committed to ensuring a smooth transition and will work diligently to complete my duties and assist in handing over my responsibilities during this notice period.

I am grateful for the support and opportunities I have received at [Company Name]. Working here has been a significant part of my professional growth, and I appreciate the guidance of my colleagues and supervisors.

Thank you for your understanding.

Sincerely,

_________________
[Your Signature (for printed letters)]

[Your Name]
[Your Designation]
[Your Section]

[Your ID Number]
 
