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Compliance Bangladesh.com
(A UNIT OF ABC GROUP) 
SECTOR#04, UTTORA,
DHAKA, BANGLADESH 

PHONE: 01234-123456
FAX:  880-1-1111111


Ref: CB/HR-MR/02/2022                                                                                            Date: 02/07/2022
To

Mr. Rakib Sarowar, Manager-Compliance…..………………………..…..Responsibility (Overall) 

Mr. Rubel, Asst.Manager-Store………………………………………………….Responsibility (All Store Area) 

Mr. Musa Ibrahim- IE Incharge (Sewing & Finishing) ……….………..Responsibility (Cutting Dept.) 

Mr. Rafiul Islam- IE Incharge (Cutting) ..……………………………………..Responsibility (Cutting Dept.) 

Mr. Tarek- Production Manager (Embroidery) …………………………..Responsibility (Embroidery) 

Mr. Anowar Hossain- Finishing Manger (Packing) ………………………Responsibility (Packing Area) 

Subject : Delegation of authority as a Management Representative for ( Global Organic Textile Standard- GOTS)  

Dear Concern,

As per our decision in the last management review meeting you all have been selected management Representative (MR) to implement Global Organic Textile Standard- GOTS at Compliance Bangladesh DoT Com (Factory Name). Along with your existing duties and responsibilities you will be responsible for implementation and maintain all activities of RCS in this factory. As a Management Representative your responsibilities are as below:

a) Implementing and maintaining management system of GOTS code of conduct at work place of Compliance Bangladesh DoT Com (Factory Name).

b) Reporting to the top management within regular time frame about the progress status and outcome of GOTS code of conduct. 

c) Ensuring the promotion of awareness and if any new changes regarding GOTS code of conduct as well as he customer concern requirement through the organization.

d) Liaison with external parties on the matters relating to the GOTS code of conduct. 

On behalf of Compliance Bangladesh DoT Com (Factory Name),


Md. Zakir Hossain

A.G.M (Admin, HR & Compliance)

Compliance Bangladesh DoT Com (Factory Name).
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